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MMOJINTUKA
00paboTKH nepcoHaabHbIX AaHubIX MK/[OV "/lemckuii cao Ne 13 2. Kupencka"

1. O6mue moJ10keHUs

1.1. HacTosimas HoIuTHKa 06paboTKK epcoHalbHbIX gaHHbIX MK/IOY "[emcxkuil cao Ne 13
2. Kupencka" (nanee — [Tonurrka) onpezensier 1eau 06paboTKu NePCOHANBHBIX JAHHBIX,
KaTErOpUy U nepedeHb 00pabaTbiBaeMBbIX MEPCOHANBHBIX TaHHBIX, KATETOPHH CYOBEKTOB,
IIEPCOHAIBHBIE ITAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH HX 00pabOTKH
XpaHEeHHs!, HOPSIOK YHHUTOKEHHUS TIEPCOHATBHBIX JAaHHBIX PH JOCTUXKEHHH IIE€JIeH UX
06pabOoTKM MJIM IIPH HACTYILIEHWH MHBIX 3aKOHHBIX ocHOBaHuH B MK/JOY "/lemckuii cao Ne
13 2. Kupencka" (nanee — Jlerckuii can).

1.2. JIoka/ibHBIE HOPMATUBHBIE aKThI M HHBIE JJOKYMEHTBI, perJIaMeHTHPYIOoIIue 006paboTKy
IIEPCOHAIBHBIX JIaHHBIX B J[€TCKOM cajy, pa3pabaThIBatOTCs C yYETOM IOJIOKCHUI
[Tonmutuku.

1.3. JleiictBue [TomMTHKH pacpocTpaHseTcs Ha epcoHaIbHbIE JaHHbIE, KOTOpbIe JleTckuit
casi 0OpabaThIBaeT ¢ UCIOIB30BaHUEM U 0€3 UCIOIB30BAHUS CPEJICTB aBTOMATH3AIHH.

1.4. B [TonuTHKE UCTIONB3YIOTCS CIEAYIOUTNE TOHITHS:

NEePCOHATbHBIE TaHHBIC — JTF00ast HH(GHOPMAIHSL, OTHOCSIIASICS NPSIMO UJIH KOCBEHHO K
OTIpe/IelIEeHHOMY HJTH OTIpeieisieMoMy (hu3uueckoMy JHILY (CyOBbeKTy MepCOHAIbHBIX
JIAHHBIX );

NEPCOHAIbHBIE TAHHBIE, pa3pEIICHHBIE CYOBEKTOM NIEPCOHAIBHBIX JaHHBIX IS
pacIpocTpaHeHHUs], — IEPCOHAIbHBIE JaHHBIE, JOCTYII HEOTPaHUYEHHOT'0 Kpyra JIMI[ K
KOTOPBIM IMPEIOCTaBIEH CyOBEKTOM ITEPCOHANIBHBIX JaHHBIX IIyTEM JJaud COIJIacus Ha
00paboTKy NMepCOHAIbHBIX TAHHBIX, Pa3pEIIEHHBIX CYOBEKTOM IEPCOHAIBHBIX JTaHHBIX JIJIS
pacrpocTpaHeHus B OpsAKe, IpeaycMoTpenHoM dPenepanbHbiM 3aKkoHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

oIeparop NepCcOHATBHBIX JaHHBIX (oneparop) — JleTckuit cax — IOpUAUYECKOe JIUIIO,
CaMOCTOSITEJILHO HUJIA COBMECTHO C APYTMMH JIHIIaMH OpraHu3yolee U (Uix)



oCyIIecTBIIsIoIEee 00pabOTKY MEPCOHANBHBIX JaHHBIX, ONPEIENIONIee LeId 00padoTKu
TIEpCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOUIEKAMHUX 00paboTKe, NeHCTBUS
(omepanuu), coBepLIaEMBIE C IEPCOHATIBHBIMUA JTaHHBIMU;

06paboTKa MepcOHATbHBIX JaHHBIX — JeHCTBHE (ONepalts) UM COBOKYITHOCTD IEHCTBUM
(omepanuii) ¢ MepCOHATBHBIMY JaHHBIMU C HCIIOIB30BAHUEM H 0€3 UCIIOJIb30BaHMsI CPEJICTB
aBTOMATH3AI[MK, BKIIIOYasi cOOp, 3aIiCh, CUCTEMaTH3alUI0, HAKOIUIEHHE, XPaHEeHHE,
yrouyHeHre (0OHOBIICHHE, U3MEHEHHE), U3BJICUEHHUE, HCII0Ib30BaHUE, IIepeIady
(pacmipocTpaHeHue, MpeI0CTaBIeHHe, 10CTYI), 00e3IHurBaHue, OJIOKMPOBAHHUE, yIaTICHHUE,
YHUYTOXKEHHUE;

aBTOMaTH3HMpOBaHHast 00paboTKa MePCOHANBHBIX JaHHBIX — 00pab0TKa IepCOHAIBHBIX
JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEIHHON TEXHUKH;

pacnpocTpaHeHUE TIEPCOHAIBHBIX JaHHBIX — IEHCTBHS, HAIIPABJICHHBIC HA PACKPBITHE
TIEPCOHATIBHBIX JIaHHBIX HEOIIPEACICHHOMY KpYT'y JIUII,

IPeIOCTABIICHHE IEPCOHANBHBIX JAHHBIX — IEWCTBHUS, HAIIPABJIEHHBIC HA PACKPbITHE
MEPCOHATBHBIX JAHHBIX OTPEICICHHOMY JIMILY MJIH OIIPEACIIEHHOMY KPYTy JIHIL,
OJIOKHPOBAHKE MEPCOHATBHBIX JaHHBIX — BpEMEHHOE IIpeKpalieHre 00paboTku
IIEpCOHANIBHBIX JAHHBIX (3@ HCKIIIOYEHHEM CIIydaeB, eciid 00paboTka Heobxoauma s
YTOYHEHUS IEPCOHAIBHBIX JaHHBIX);

YHHYTOXXEHHE TIEPCOHANILHBIX JJAHHBIX — IEHCTBHS, B PE3YIbTaTE KOTOPBIX CTAHOBHTCS
HEBO3MOKHBIM BOCCTAHOBUTH COJIEP)KAHUE IEPCOHATBHBIX TaHHBIX B HH(GOPMaIMOHHON
CUCTeME IMEePCOHANBHBIX JaHHBIX U (HJIK) B pe3yIbTaTe KOTOPBIX YHUUYTOXKAKOTCS
MaTepHaIbHbIE HOCUTEIH IEPCOHAIBHBIX TaHHBIX;

o0e3TMYuBaHKe IEPCOHANBHBIX JAHHBIX — JEUCTBUS, B Pe3yIbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIT0JIh30BAHUS TOMOJHUTENIFHON HH(POpMALMU OIIPEAETHTE
IPUHAUIE)KHOCTD IIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY IEPCOHANIBHBIX JaHHBIX;
UHPOPMAIMOHHAS CHCTEMA MTEPCOHATBHBIX JAaHHBIX — COBOKYITHOCTh COAEpKAIIUXCs B Oazax
JIAHHBIX EPCOHAIBHBIX JAHHBIX U 00ECIIeYHBAIONIAX UX 00pabOTKy HH(OPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB; ,
TpaHCTpaHWYHAs Iepeaaya MePCOHANBHBIX JAHHBIX — IIepeada IEPCOHANbHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOT'O TOCYapCTBa OpraHy BJIaCTH MHOCTPAHHOI'O roCy1apCTBa,
UHOCTPAaHHOMY (DM3UYECKOMY JIUILY MJIA MHOCTPAHHOMY IOPUANYECKOMY JIMILY.

1.5. Jlerckuii can Kak onepaTop NepcOHAIBHBIX IaHHBIX 00s3aHa:

1.5.1. CobmonaTh KOHGUAEHIIUATBHOCTD NEPCOHANIBHBIX JaHHBIX, @ UYMEHHO HE
pacnpoCTpaHsITh EPCOHATBHBIE JaHHBIE U HE Mepe/iaBaTh X TPETHUM JIHLaM 0e3 cornacus
cyObeKTa NepCOHATIBHBIX TaHHBIX HJIH €T0 3aKOHHOT'O IIPEJCTABUTEIIS, €CIIH MHOE HE
IPEIYCMOTPEHO 3aKOHOIATEECTBOM.

1.5.2. ObecreunuTh CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3AKOHHBIM IIPE/ICTaBUTENISM
BO3MOXHOCTh 03HaKOMJICHHUS C JOKYMEHTaMH U MaTepHallaMH, COAEPIKAlUMH UX
IIEpCOHAIbHBIE JaHHBIE, €CIIH UHOE HE IIPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3pscHATH cyObeKTaM NepCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM IIPEICTaBUTENISAM
IOPU/IMYECKHE MTOCIIEICTBUS 0TKa3a MPEIOCTABUTh IIEPCOHAIBHBIE JTaHHBIE.

1.5.4. BrioxupoBaTh WK yAaISTh HEIPaBOMEPHO 0OpabaThIBaEMbIe, HETOUHBIE
IIEpCOHAIbHBIE JaHHBIE JINOO0 00eCnednuTh UX OJOKHPOBAHUE HIIH yJaJICHUE.

1.5.5. IIpexpaTuts 00pabOTKY ¥ YHHUTOXKUTH WK 00E3IHUUTH IEPCOHATBHBIE JaHHBIE MO0
obecreunTh nmpekpalieHue 00paboTKH U YHUUYTOXKEHUE WU 003 TMUUBAaHUE ITEPCOHAILHBIX
JAHHBIX IPU JOCTUIKEHUU IEJIU UX 00pabOTKH.

1.5.6. Ilpexparute 00pabOTKy NEPCOHATBHBIX JAHHBIX UM 00ECIIEYNUTh NIPEKpaIleHHue
00paboTKH NEPCOHANBHBIX TaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM IIEPCOHAIBHBIX JAHHBIX
cornacusi Ha 00paboTKy ero nepcoHaIbHBIX JaHHBIX, €CJIM HHOE HE MPELyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BEITO0NPpUOOpETaTENIEM HIIU IOPYUIHUTENIEM 110 KOTOPOMY



ABJISETCS CYOBEKT NEPCOHAIBHBIX JAHHBIX, HJIM HHBIM COIJIAIIEHHEM MexXay JIeTCKUM caioM
U CyOBEKTOM MEPCOHAIIBHBIX JAHHBIX.

1.5.7. IlpuHMMATh MEpPBI, HEOOXOTUMBIE U IOCTATOUHBIE Ul 0OECIICYEHUS BBIIIOTHEHHS
00sI3aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM U IPUHATBIMU B COOTBETCTBUH C HUM
HOPMATHUBHBIMH ITPABOBBIMU aKTaMHU.

1.6. Jlerckuii can BIpase:

1.6.1. CaMOCTOSTENBEHO OIPEAENATH COCTAB M IEpeYeHb Mep, HEOOXOJUMBIX U IOCTATOYHBIX
JUIs 00€eCcTIeueH s BBITOJIHEHHS 003aHHOCTEH, IPeAyCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B
COOTBETCTBUH C HUM HOPMATHBHBIMH IIPABOBHIMH aKTaMH, €CJIM MHOE HE IIPEyCMOTPEHO
3aKOHOIATEILCTBOM O NEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh MEPCOHAIBHBIE TaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 HX
COIJIaCHSl B CIIyYasiX, IIPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. [IpemocTaBisTh MEPCOHAIBHBIE JAaHHBIE CYyOBEKTOB IEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIIaM B CIIy4asiX, IPelyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. TTopyuuTts 00pabOTKy MEPCOHATIBHBIX JAHHBIX IPYroMy JIHILY ¢ COTJIacHs CyObeKTa
HEePCOHAIBHBIX JAHHBIX, €CJIH HHOE HE MIPEIyCMOTPEHO (eiepabHBIM 3aKOHOM, Ha
OCHOBaHHH 3aKJIFOUYaEMOT0 C 3THM JIMIIOM JIoroBopa. JIuIo, ocymecTrisiomnee 06paboTKy
NEePCOHATBHBIX JAHHBIX 0 MOpYy4YeHHIo JleTckoro caia, 06s13aHo coOII0AaTh MPUHIUIIBI U
npaBuiia 00pabOTKK MEPCOHATBHBIX TaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOJII0AaTh
KOH(HIEHIIMAJIFHOCTh NIEPCOHATIBHBIX TJAHHBIX, IPUHUMATh HEOOXOAUMBIE MEPBI,
HarpaBJCHHbIC Ha 00ECIIeYeHHE BBIIOJTHEHHSI 00S3aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHHUKH, POJUTENIN BOCIIUTAHHUKOB, HHBIE CyOBEKTHI IIEPCOHAIBHBIX IaHHBIX (Hajee
— CYyOBEKTBI IEPCOHAIBHBIX JaHHBIX) 00S3aHBbI:

1.7.1. B ciy4asix, mpeayCMOTPEHHBIX 3aKOHOATENbCTBOM, IIPEJOCTaBIIATE JleTcKoMy cay
JIOCTOBEPHBIE NIEPCOHAIBHBIE JaHHBIE.

1.7.2. Ilpu u3MeHeHUHU IePCOHATIBHBIX JaHHBIX, OOHAPYKEHUH OIIHOOK MM HETOYHOCTEH B
HUX HE3aMeJUTUTENBHO coobmaTh 06 atoMm JleTtckomy cany.

1.8. CyOBeKThl IepcOHAIBHBIX IaHHBIX BIIpaBe:

1.8.1. TlomyyaTs wHGOpPMALIHIO, KACAIOITYIOCS 00pabOTKH CBOUX NMEPCOHATBHBIX TAHHBIX,
KpOME CITy4yaeB, KOT/la TAaKOH TOCTYI OrpaHuyeH (efepabHbIMHU 3aKOHAMH.

1.8.2. TpeboBats ot JleTckoro cajia yTOUHUTH NEPCOHATILHBIE JAHHBIE, OJIOKUPOBATH UX MIIH
YHUYTOXXUTb, €CIIH IIEPCOHATIbHBIE IAHHBIE SBJISIOTCS HETIOJIHBIMH, YCTapEBIINMU,
HETOYHBIMH, HE3aKOHHO NOJIyY€HHBIMH WU He SBJISIFOTCS HEOOXOIUMBIMH IS 3asBJIEHHOM
nenu o0paboTku.

1.8.3. JlonosHUTE EepCOHAIbHBIE JaHHBIE OIIEHOYHOT'O XapaKTepa 3asiBJICHHEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUSL.

1.8.4. OGxasnoBath neiicTBUs Wik Oe3eiicTBre JIeTcKoro casa B yIOJIHOMOYSHHOM OpraHe
I10 3alLIUTE PaB CyOBEKTOB IEPCOHAIBLHEBIX JaHHBIX WU B CyJeOHOM MOPSIIKE.

2. IlpaBoBble 0OCHOBaHHS 00PaGOTKH NMEPCOHATBHBIX JaHHBIX

2.1. IlpaBoBEIMU OCHOBaHUSIMH 00paOOTKHU NEPCOHANBHBIX JaHHBIX B JleTckoM cany
SBIISIIOTCS yCTaB U HOPMATHBHEIE IIPABOBBIE aKTHI, VIS HCIIOJHEHHUS KOTOPHIX U B
COOTBETCTBUU C KOTOPBIMHU JIeTCKHIA caji OCyIIeCTBISET 00pabOTKy NEPCOHANBHBIX JaHHBIX,
B TOM YHCJIE:

TpynoBoii konekc, HHbIE HOPMATUBHBIEC IIPABOBBIE AKTHI, COAEPIKAIIKE HOPMBI TPYIOBOTO
npaBa;

BromxeTHBIN KOIEKC;

HanoroBsiii kogekc;

['paxanckuii kozekc;

CeMelHBIM KOJEKC;



®denepanbbii 3aKkoH ot 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickon
deepaliuy U IPUHATHIE B COOTBETCTBHH C HUM HOPMATHBHBIC IIPABOBBIC aKThI,
COIMATBHOE, ICHCUOHHOE M CTPaxoBOe 3aKoHoAaTeIbeTBO Poccuiickoi denepanui;
3aKOHOJIATENLCTBO B c(hepe 6€30MacHOCTH, B TOM YHCJIE aHTHTEPPOPUCTHIECKON
3aIUIIICHHOCTH.

2.2. TIpaBOBEIMH OCHOBaHHUSIMH 00PabOTKH IIEPCOHANBHBIX JaHHBIX B JIETCKOM Ccay TaKxKe
SIBIISIIOTCS ZIOTOBOPHI C (PU3HYECKAMH JIMIIAMH, 3asIBJICHHUS (COTJIAcHsl, JOBEPEHHOCTH)
pomuTenel (3aKOHHBIX IPEACTABUTENeH) BOCIUTAHHUKOB, COTJIacUsl Ha 00paboTKy
MEPCOHAIBHBIX TAHHBIX.

3. Ilesin 00pabOTKH MEPCOHATBbHBIX JAHHBIX, HX KATErOPHH U NepeYyeHb, KaTeropuu
cy0beKTOB, IEPCOHAIbHbIE JAHHbIE KOTOPbIX 00padaThIBaIOTCs, CMIOCOObI, CPOKH HX
00paboTKH U XpaHEHH S, NOPSI0K YHHYTOKEHHS MEePCOHATbHBIX IaHHbIX

1. Ilens 06paboTku: opranu3anus 00pa3oBaTeIbHOM JeATeIbHOCTH M0
00pa3oBaTEIbHBIM JOMIKOJIbHOr0 00pa3oBaHus, A0NOJHHUTE/bHbIM
00meo0pa3oBaTeIbHBIM POrpaMMam

Kareropuu [lepcoHanbHbIE TaHHBIE CrenuanbHbIe TaHHBIE

JAHHBIX

[Tepeuenpb qaHHBIX | paMunus, UMs, OTYECTBO; CBeneHHs O COCTOSTHUU
I10JT; 310pOBbS
IPaX1aHCTBO;

JlaTa U MECTO POXKJICHUS;

n3obpaxenue (pororpadus, BUAEO);
NIacTIOPTHBIE TAaHHBIE;

aJipec perucTpaIuy 1o MecTy
KHUTEIbCTBA,;

azipec (aKTHIECKOTO TPOXKUBAHUS;
KOHTaKTHBIE IaHHBIC,
WHIMBUIyaJIbHBIA HOMEp
HaJIOTOIIJIATENbIINKA;

CTPaxoBOW HOMEP HHIUBUIYaJIBHOIO
mureBoro cyera (CHUIIC);

CBelIeHH s, 00pa3yroIuecs B porecce
peanu3anuu o0pa3oBaTEIbHON
IIPOTPaMMBI;

WHBIE TIEPCOHATBHBIE JaHHBIE,
HpefocTaBIsieMble GU3UIECKIMU
JMLaMH, HeOOXOJUMBIE JUIS 3aKIIOUSHHUS
¥ UCIIOJIHEHUS JOTOBOPOB, HCIIOIHEHHUS
HOPM 3aKOHOJIaTeIbCTBA B chepe

obpa3oBaHUs
Kareropuu OO6yuaroruecs, UX POAUTENH (3aKOHHBIE IIPEACTaBUTEIIH )
CyOBEKTOB
Crnioco6mr ABTOMaTU3upoOBaHHas 00paboTKa U 0e3 CpefCTB aBTOMATHU3AIHMH, B TOM
o0OpaboTku qucle:

IOJIyYeHHE TIEPCOHANIBHBIX JAHHBIX B YCTHOM M MHCbMEHHOH (opme
HEMOCPEICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX (MX
npeacTaBuTeneit);




BHECCHHS IIEPCOHANIbHBIX JaHHBIX B XXypHaJIbl, pCECTPLI H
PIH(bOpMaIII/IOHHbIC CUCTEMBI U TOKYMCHTBI I[CTCKOFO cazaa.

Cpoxku 06paboTku

B TeueHune cpoka peannzandu 00pa3oBaTeIbHOM IPOrpaMMBI

Cpoxu xpaHeHus

B TeueHue cpoKa, yCTAaHOBICHHOTO HOMEHKJIATYpOH /i€ B 3aBUCHMOCTH
OT THIIA JOKyMEHTa, B KOTOPOM COJEP>KaTCsl IEPCOHAIILHBIE JaHHBIE

[Topsimok
YHUYTOXXECHUS

B cooTBeTcTBHU C HOpHIIKOM YHHUYTOXCHUA U 00e3THYUBaHUS
IEPCOHAIBHBIX TaHHBIX I[eTCKOFO caja B 3aBUCHMOCTH OT THUIIA
HOCHUTEJIA NEPCOHAJIBHBIX JaHHBIX

2. Ileap 00pabOTKH: BHINOJTHEHUsS] PYHKIHIH H TOJTHOMOYHH padoToaare/isi B TPYAOBBIX
OTHOLIEHHUSIX, B TOM 4Hcje 003aHHOCTEH 110 0XpaHe Tpyaa

Kareropumaanusix | IlepconanpHbie n1aHHbBIE Cneunanbuble | buomempuyeckue
MEPCOHAIIBHBIE | HEPCOHANbIBIC
JIaHHbBIE OaHHbIC
[lepedens maHHBIX | aMUIMSL, UMS, OTYECTBO; Csenenus o z3o00padicenue na
10J; COCTOSIHUH homo u
IPaXJaHCTBO; 3/10POBbSI UOeCO3aNUCH,

JaTa U MECTO POXKICHUS,;
u3zoopaxenue (pororpadus);
NACIIOPTHEIE JIAHHEIE;

aJipec PEerucTpaLuu Mo MecTy
XKHUTEIHCTBA;

aapec GakTHIECKOTo
IIPOXXKHBAHMS;

KOHTaKTHbBIE JaHHBIE;
UH/IMBH/IyaJIbHBIA HOMED
HaJIOTOIIATENbIINKA;
CTpaxoBOH HOMED
HWHJUBUTyaJIbHOTO JIULIEBOTO
cuera (CHUJIC);

cBenieHus 006 0Opa3oBaHuH,
KBaIM(UKALIUH,
poheCcCHOHATBHOM
IIOATOTOBKE U MOBHIIICHUH
KBTI (UKALIUH;

CeMEHHOe MOJ0XKEHHE, HATMIUE
JeTel, POJCTBEHHBIE CBS3H;
CBEIEHUS O TPYIOBOU
NESATEIBHOCTH, B TOM YHUCIIE
HaAJIMYKE TTOOIPEHUH,
HarpaxJaeHui u (Hin)
JNUACHUTITHHAPHBIX B3bICKAHHIA;
JTaHHBIE O PEerUCTpaluOpaKa;
CBEJICHUS O BOMHCKOM YYeTe;
CBeZICHUSI 00 WHBAIMTHOCTH;
CBEICHUS 00 yIepIKaHHH
AIMMEHTOB;

NOAVYCHHBIX ¢ KAMED
HAOII00CHUS




CBEJICHUS O 10XO0JI€ C
IpEeABIIYIIEro MecTa paboThl;
UHBIE TIEPCOHAIBHBIE JaHHbIE,
IIPEI0CTABISIEMbIC
pabOTHHKAMH B COOTBETCTBHH C
TpeOOBaHUSAMHU TPYIOBOTO

3aKOHOJIaTENbCTBA
Kareropuu PaGoTHUKHM, KaHAKMIaThl Ha pPaboTy (COUCKATEIH)
CyOBEKTOB
CnocoOsbl ABTOMAaTHU3UpOBaHHAsE 00pab0TKa U 0€3 CpeACTB aBTOMATH3aIuH, B TOM
obOpaboTku 1 () X

TNOJyYeHHE TIEPCOHATBHBIX JAHHBIX B YCTHOM M MHCBMEHHOH (opme
HETIOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JJaHHBIX;

BHECEHHS MIEPCOHATIBHBIX JTaHHBIX B JKYPHAJIbI, PEECTPHI U
UHGOPMAIMOHHBIE CHCTEMBI M JOKYMEHTHI JleTckoro caja

Cpoku 06paboTku

B Teuenue cpoka IeicTBHS TPYIOBOrO goroopa. [l KaHAuAaTOB — B
TeUeHHe CPOKa, HEOOXOJMMOTO ISl pACCMOTPEHHUS KaHIUIaTyPhl U
3aKJTIOYEHHUs TPYIOBOTO JOrOBOpa

Cpoxu xpaHeHHs

B Teuenue cpoka, yCTAaHOBIIEHHOTO HOMEHKJIATYpOH e B 3aBUCHMOCTH
OT THIIA JIOKYMEHTa, B KOTOPOM COJEpXKAaTcs NEePCOHAIBHBIE JaHHbIE, B
TOM YHCJIe B COCTaBe JUYHBIX Aed — 50 et

[Topsimox
YHHYTOXKECHHUS

B cootBeTcTBHM C HOpSII[KOM YHUYTOXKCHUS U 00e3TMYMBAHUS
IEPCOHAIIBHBIX TaHHBIX IIGTCKOFO caja B 3aBUCHUMOCTH OT THUIIA
HOCHUTEJIA ICPCOHATIBHBIX JaHHBIX

3. Ileap 06paboOTKHU: peanu3anus rPakIaHCKO-NIPABOBLIX I0r0BOPOB, CTOPOHOIA,
BBITOIONPHOOpETATEIEM HJIH MOJIy4YaTeeM KOTOPBIX siBiseTcs [lerckuii caj

Kareropun
JTAHHBIX

[IepconanbHbIE JaHHBIE

[lepeueHb TaHHBIX

(dbamuusi, UMsi, OTYECTBO;

IIacTIOPTHBIE TaHHBIE;

aJipec perucTparyy 1 (Win) GakTHIECKOro IPOKUBAHMS,
KOHTAaKTHBIE JTaHHBIE;

WH/IMBUyaJIbHbIH HOMEP HAJIOTOILIATEIBIINKE,

HOMED PACYETHOIO CUETA;

HOMep OAaHKOBCKOH KapThl;

UHBIC IEPCOHAIBHBIC JaHHbBIEC, IPEA0CTaBIsIEMble (PU3HIECKUMH
JUIIAMH, HEOOXOAUMBIE ISl 3aKITFOYECHHUS U UCIIOJIHEHUS JJOTOBOPOB

Kateropuu KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Crnioco6s1 ABTomatu3upoBaHHas 00paboTka U 6e3 CpeiCTB aBTOMATH3aIiH, B TOM
o0paboTku qHClIe:

TI0JTyYeHHE TIEPCOHATBHBIX JAHHBIX B YCTHOM M MHChMEHHOU (opme
HETOCPEICTBEHHO OT CYOHEKTOB MEPCOHANBHBIX JaHHBIX;




BHECEHHS TIEPCOHATIBHBIX JaHHBIX B JKYPHAJIbI, PEECTPHI U
uH(OpPMAIIMOHHBIE CUCTEMBI U IOKyMeHTHI JleTckoro cana

Cpoxu 06paboTku

B teuenue CpoOKa, HEOOXOIMMOT0 JIJISI HCITOJTHEHHUS 3aKJIFOUYEHHOTO
J0OroBopa

Cpoku XpaHeHHUs

B Teuenue CpOKa, YCTaHOBJICHHOT'O HOMCHKHaTypOﬁ J€EJI B 3aBUCHUMOCTH
OT THIIa IOKYMEHTA, B KOTOPOM COAEPKATCS NMEPCOHATIBHBIC JIAHHBIC

ITopsnox
YHHYTO)KECHUS

B cooTBeTCTBUM C HOpH}IKOM YHUUYTOXCHUS U 00e3TUUMBaHUS
IEPCOHAIBHBIX JaHHBIX I[CTCKOFO caja B 3aBUCHMOCTH OT THUIIA
HOCHUTEJIA NMEPCOHAIBHBIX JaHHBIX

4. Ileas 00padoTKH: 00ecneveHne 6€30aCHOCTH

Kareropun
JTAHHBIX

HepCOHaHI)HI)IC JaHHBIC

[lepeueHb JaHHBIX

dbamunmsi, ©Msi, OTIECTBO;

MaCIOPTHBIE IaHHBIE;

aJipec perucTpauy 1 (Win) GakTUIecKOro NpoXKUBaHHMS,
KOHTAKTHEIE JJaHHbIE

Kareropuu [Tocerurenu JleTckoro cana

CyOBEKTOB

CrocoOsl ABTOMaTH3UpOBaHHas 00paboTka U 06€3 CpeACcTB aBTOMATU3all|H, B TOM
00paboTku 17 () (X

TI0JIy4EeHHE TIEPCOHANBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOU (opme
HEIIOCPEICTBEHHO OT CyOBEKTOB IIEPCOHATIBHBIX JJAHHBIX;

BHECEHHS IIEPCOHAIBHBIX IAHHBIX B KypHAJIbL, PEECTPBI U
uH(GOPMAIMOHHBIE CUCTEMBI U IOKyMEHTHI JleTckoro cana

Cpoku 06paboTku

B teuenne Iepruoaa HaXO0XJICHUA ITIOCETUTEIIS HA TEPPUTOPUH I[CTCKOFO
caga

Cpoxu xpaHeHus

B TeyeHue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIEN B 3aBUCUMOCTH
OT THIIA JOKyMEHTa, B KOTOPOM COZEp)KaTcsi IEPCOHANIbHEIE JaHHbIE, B
TOM yKclie MUHUMYM 30 qHel B OTHOLIEHHH 3allMCed Kamep
BUJICOHAOTIOICHUS

ITopsimox
YHUYTOXECHHUS

B cooTBeTcTBHU C HOpSII[KOM YHHUYTOXCHUSA U 00e3IMYNBAHUS
IIEPCOHAIBHBIX TaHHBIX I[CTCKOI"O caZia B 3aBUCHUMOCTH OT THUIIA
HOCHUTEIIA IICPCOHATIBHBIX JaHHBIX

4. YciaoBusi 06paboTKH NEePCOHATBHBIX JAHHBIX

4.1. letckuii cax ocymiecTBisieT cOop, 3alUCh, CHCTEMaTH3aIMIO, HAKOIUIEHUE, XPaHEHHE,
yTouHeHHe (OOHOBIIEHUE, U3MEHEHHUE), U3BIICUEHHE, UCTIOIB30BaHHE, IIepeaady
(pactpocTpaHeHue, IpeIoCTaBIeHHEe, JOCTYI), 00e3InYnBaHue, OTIOKUPOBAHHE, yIaJICHHE U
YHUYTO)KEHUE NIEPCOHATIBHBIX TAHHBIX B COOTBETCTBUU C 3aKOHOAATEIBCTBOM O
IIEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMU HOPMAaTUBHBIMH akTamu JleTckoro caza.

4.2. Bce nepcoHalibHbIe JaHHBIE JleTCKUi caj| MoydaeT OT CyObeKTa IEPCOHAIBHBIX
JIaHHBIX, a B CIIy4asx, Koraa CyOBeKT MepCOHANbHBIX JAHHBIX HECOBEPIUEHHOJIETHUM, — OT
€ro poautesnet (3aKOHHBIX MPEICTABUTENCH ).




4.3. TTomy4enue 0 06paGOTKy MEPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYyOBEKTOM
IepCOHATBHBIX JAHHbIX JUIS PaClpOCTpaHeHus, JIeTCKui cal OCYIECTBIISET ¢ COOMOICHHEM
3aIpeTOB M YCJIOBHMH, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. lerckuii cam 06pabaThiBacT NEPCOHAIIBHBIE JIAHHBIE:

0€e3 HCIT0JIb30BaHMs CPEACTB aBTOMATU3allUH;

C MCIIOJIb30BaHHEM CPEJICTB aBTOMATU3alluH B IIpOorpaMmax

XpaHeHHe EPCOHAIBHBIX JaHHBIX:

4.5.1. JleTckuii caJ XpaHUT NEPCOHAIBHBIE JAHHBIE B TeUYEHHUE CPOKa, HEOOXOUMOTO IS
JOCTHOKEHUS 1ieiel uX 00pabOoTKH, a TOKYMEHTBI, COEepIKalllke IEPCOHAIbHBIC TaHHbIC, — B
TeYeHHE CPOKA XpaHEHHs TOKYMEHTOB, IIPelyCMOTPEHHOIO HOMEHKJIATYPO# Jell, ¢ yU4eTOM
ApXUBHBIX CPOKOB XPaHECHHMSL.

4.5.2. IlepcoHasbHbIE TaHHBIE, 3aQUKCHPOBAaHHBIE HA OYMaXXHBIX HOCHTEIISX, XPAHSATCS B
3anupaeMbIx mKadax b0 B 3aIHpaeMbIX IOMELIEHHSX, JOCTYI K KOTOPBIM OrpaHUYeH.
4.5.3. IlepconanbHble NaHHBIE, 00pabaThIBaEMBIE C UCIIOJIL30BAHUEM CPEIICTB
aBTOMATH3AIMH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBUSIX, YTOOBI HCKIIFOUUTh
HEIPABOMEPHBIN MK CITyYalHBIM JOCTYII K HUM, YHHYTOXXEHHUE, U3MEHEHHE, OJIOKMpOBaHHE,
KOIIMPOBAHKUE, MMPEIOCTABIICHUE, PACIPOCTPAHEHHE IEPCOHAIBHBIX JaHHBIX, & TAKKE HHBIC
HeTpaBOMEPHEIE JeUCTBUS B OTHOIIECHUHY IIEPCOHATIBHEIX JIaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy IePCOHANBHBIX JaHHBIX B JleTCKOM cany,
IpeKpanaroT uX 00pabdaTeiBaTh B CIEAYIOIIUX CIIydasX:

JIOCTUTHYTHI LIeJH 00pabOTKH EPCOHAIBHBIX JaHHBIX,

UCTEK CPOK JeHCTBUS corjacusi Ha 00paboTKy EPCOHaANbHBIX JIaHHbIX;

OTO3BaHO corjiacue Ha 00pabOTKy NePCOHATIbHBIX JaHHBIX;

00paboTKa NepCOHATbHBIX JAaHHBIX HEIIPaBOMEPHA.

4.7. Ilepenaua nepcOHAIBHBIX JaHHBIX:

4.7.1. Jletckwii can obecriednBaeT KOHGHICHIHAIBHOCTD IEPCOHAIBHBIX JTaHHBIX.

4.7.2. Jlerckuii caa nepeaet NepCcoHaIbHbIE JaHHbIE TPETHHM JIMLIAM B CJICTYIOIINX
clTydasx:

CyOBEKT NMEPCOHAILHBIX JAHHBIX Jajl COrJIache Ha Iepeiady CBOMX JaHHBIX,

niepeaTh JaHHBIE HEOOXOAMMO B COOTBETCTBHHU C TPEOOBaHHUSMU 3aKOHO/ATEILCTBA B
paMKax yCTaHOBJIEHHOM IPOLELYpPHI.

4.7.3. JleTckuii call HE OCYIIECTBIISIET TPAHCTPAHUYHYIO IIepeady II€PCOHAIBHBIX JaHHBIX.
5. AkTyanu3zanusi, HCpaBJIeHHE, yiajeHHe H YHHYTOKeHHe NePCOHAIbHBIX JaHHBIX,
OTBEThI Ha 3aNIPOCHI CYyOBEKTOB MEPCOHATBHBIX JAHHBIX

5.1. B ciyyae npeocTaBiieHUus CyOBhEKTOM IMEPCOHANIBHBIX JAHHBIX, €70 3aKOHHBIM
npeacTaBuTesieM (GaKkToOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX HJIM HE3aKOHHO
IIOJIyYEHHBIX IEPCOHANIBHBIX JAaHHBIX J[eTCKHH Cajl aKTyaIu3upyeT, HCIPABIIAET, OJIOKUpYET,
yIaJseT WIH YHUYTOXAET UX U YBEJIOMJISIET O CBOUX JEUCTBUSAX CyOBEKTa IIEPCOHATBHBIX
JAHHBIX.

5.2. Ilpu noctmwxeHuu neneit o06paboTKu NEPCOHAIBHBIX JaHHBIX, a TAKXKE B ClTyYae OT3bIBA
CyOBEKTOM IEePCOHANIBHBIX TAaHHBIX cOrjacus Ha 00paboTKy MepCOHANbHBIX JAHHBIX
IePCOHAbHBIE JAaHHBIE TIOJUIEXKAT YHUUTOKEHHUIO, €CIIM HHOE HE IIPELYCMOTPEHO JI0TOBOPOM,
CTOPOHOI, IosTyyareneM (BBIrOI0NpuoOpeTaTeseM) o KOTOPOMY SIBISETCS CyOBEKT
IIEPCOHAJIBHBIX JAHHBIX.

5.3. YHUUTOXEHHE JOKYMEHTOB (HOCHUTEJEH), COIepKalllUX IEPCOHAIBHBIE JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C [IOpSIKOM YHHUTOXEHHS U 00€3TMYMBAHUS [IEPCOHATIBHBIX
JaHHBIX J[eTckoro caja B 3aBUCUMOCTHU OT TUIIA HOCUTEINS IEPCOHAJIBHBIX JaHHBIX, B TOM
YHCIIe TIyTEM M3MEIbYEHUS peaepe, CTUPaHUs Wik (OpMaTUPOBAHUS JJIEKTPOHHOTO
HOCHTETIS.



5.7. Ilo 3ampocy cyObeKTa nepcoHaIbHbBIX JaHHBIX HIIH €r0 3aKOHHOTO IPeACTaBUTeNs
Jletckuii can coobmaer eMy HH(GOpMaIuio 06 06paboTke MepCOHABHBIX JaHHBIX CyObEKTa B
CPOKH H B TOPSJIKE, yCTAHOBIEHHOM 3aKOHOM.
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